MagicBase Pro User,

On the next page is an Invoice template that you may use and alter as you wish.

This template has some text set in bold. If you open this in Microsoft Word, and then paste it in to MagicBase Pro, the bold font will probably not be retained. BTW, it is not possible to paste in a Word™ document that preserves font colors. If you use Apple’s Pages program, then it will be retained. So you may need to format the bold text in MagicBase Pro after you paste in this invoice. Do it this way:

1. Select and copy all of the text from this invoice, on the next page.

2. Open your MagicBase Pro program to the FlexContract.

3. Click on the ‘Flex View’ button.

4. Click the cursor in the FlexContract main body text field so that the field is selected.

5. Hit Command-A (or Control-A, for Windows) to select all text in the body field.

6. Use the Format menu to select formatting to Left Justified, and Plain Text.

7. Delete all current text in the body field, if there is any, by clicking on the Delete key.

8. Hit Command-V (or Control-V, for Windows) to paste the invoice into the field.

9. Adjust the formatting as desired using the Format menu in MBP.

    Recommendation: Everything from the double lines in the middle of the page, and upward should be set to ‘Center’ justify. Everything else should be set to ‘Left’ justify.

10. Click the ‘Save Custom Flex’ button.

_________________________________________

INVOICE

_________________________________________

____________

<<Company Name>>

<<Contact Person>>

   <<Address, line1>> <<Address, line2>>

<<City>> , <<State>> <<Postal Code>>       

<<Event Name>>

  ========================================================================

<<Show Date>>
<<ShowType>>
<<ShowLength>>                   

                                                                    Event Fee:                <<Show Fee>>  









Mileage:
              <<Travel Rate>>









Tax:











Misc.
                      <<Other Fees>>

                                                                                                   ______________









TOTAL:                   <<Grand Total>>

________________________________________________________________

Terms: Due on receipt unless otherwise specified.

________________________________________________________________

